
   

 
 
 
 

Reimbursement of Travel Expenses 
 

 
 

Name, First Name   
 

Home Address  
 

Bank Account  
 

Account No. / IBAN 

Routing No. / SWIFT-BIC  
 
 

Bank 

Travel Information  

Start of Journey Start of Conference End of Conference End of Journey  

Date: 
 
from: 
to: 

Date / time: 
 

Date / time: 
 
 
 

Date: 
 
from: 
to: 

Purpose  
 
 

 
 

Project No.   
 

Expenses and 
Receipts: 
 
Please put in the amount 
of expenses in the original 
currency and attach the 

receipts to this form. 
 
. 
 

Train (Bahn-Card 50 Basis)  
 
 

Car (total distance in km)  

Public Transportation  
 
 

By Air  

Taxi  
 

Reasons for using a taxi  
 
 

Other 

Total Sum  
 
 
 

I hereby declare the accuracy of the details stated above.. 
 
 
 
 
 

____.____.2018,  _________________________ 

         Date                    Signature Applicant  

Sichtvermerk / Approved: 
 
 
 
 
 

____.____.2018,  _________________________ 

Date                     Signature 
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