Details and budget of field course:

	Name of field course
	

	Course leader(s)
Contact person first. Only provide official teachers (incl. Lehrbeauftragte). Student assistants do not count as such
	

	Number of days
	

	Dates
	

	Number of students
If you do not yet know the final number of students, please use the expected/estimated number of students
	

	Innenauftrag
Note that the university requires the finances of all field courses to be processed via an Innenauftrag.
	



Information required for financial planning by Wolfgang Bott
Please exclude any costs for teaching staff (Exkursionsleiter*innen-Anteil) as the costs listed below are needed to estimate the expected subsidy for the students. All amounts should be in €.
	a) Travel
	

	b) Accommodation
	

	c) Other expenses
	

	d) Daily allowance
Even if you will not spend this money, this amount is important to determine the total cost of the field course. Note that the daily allowance per student is 20 € (arrival and departure count as one day). If meals are included in the expenses above (typically accommodation), you must deduct: 4 € for breakfast, 8 € for lunch, and 8 € for dinner.
	

	e) Total costs (sum of the above)
	

	f) Expected subsidy (≤30% of total expenses)
Optional, but can be useful to check that you do not expect too much.
	

	g) Fee charged to students
This should be roughly the amount (e) minus (f) divided by number of students. A moderate safety margin is permissible.
	




I declare that
· all information provided here is correct to the best of my knowledge
· I will provide any missing information as soon as possible
· I have read and will adhere to the Department of Geosciences "Code of Conduct and Safety Instructions for excursions, mapping courses and fieldwork with students" https://uni-tuebingen.de/de/247141
· [bookmark: _GoBack]I have registered the field course/excursion in the "Geo Excursion Manager" https://u-017-s125.v263.uni-tuebingen.de/praktika/login.php

Place, date and signature of all course leaders:


