Ausfüllhilfe Stufenzuordnung  -  “Stufenzuordnung”  Information Sheet 

This information sheet will help you fill out the “Stufenzuordnung” form, in which you need to give details of your prior employment relevant to the job you are now starting. 
You must provide documentation of these periods of employment. 
The details you supply in the Stufenzuordnung form will help determine your entry-level salary within the agreed income category and may affect the duration of your contract.


On page 1, top:
	[image: neues Logo-schwarz]

	[bookmark: Text118]Family name:      
[bookmark: Text117]Given name(s):      
[bookmark: Text119]Univ. institution:      


On page 1, bottom:
	
	A. Prior employment within Germany   -please give exact dates-

	
	employment as a certified scientific or academic assistant    

	Please number consecutively

	from
	to
	hours per month
	at: (employer)

	     

	     
	     
	[bookmark: Text91]     
	     



On page 2: 
	
	A. continued

	
	salaried employment (within the German public sector or elsewhere in Germany)

	
	from
	to
	hours per week
	at: (employer)

	     
	     
	     
	[bookmark: Text97]     
	     

	
	German public sector employment with “Beamte” status (e.g., as a junior professor)

	
	from
	to
	hours per week
	at: (employer)

	     
	     
	     
	[bookmark: Text103]     
	     

	
	other relevant employment (e.g., in the private sector)

	
	from
	to
	hours per week
	at: (employer)
	nature of employment:

	[bookmark: Text31]     
	[bookmark: Text32]     
	[bookmark: Text33]     
	[bookmark: Text107]     
	[bookmark: Text34]     
	[bookmark: Text43]     

	
	

	
	B. Prior employment outside Germany   -please give exact dates -

	
	from
	to
	hours per week
	at: (employer)
	nature of employment:

	     
	     
	     
	[bookmark: Text111]     
	     
	[bookmark: Text45]     

	     
	     
	     
	[bookmark: Text112]     
	     
	[bookmark: Text46]     

	     
	     
	     
	[bookmark: Text113]     
	     
	[bookmark: Text47]     




At the bottom of page 2, “Angaben zu Hochschulabschluss und Promotion”: 
Details of your University/ higher education degree and PhD

[bookmark: Text121]a)  Date of your first relevant degree:       
[bookmark: Text122]b)  Start of your PhD course or period of PhD-student enrollment:      

Have you completed your PhD ?

[bookmark: Kontrollkästchen11][bookmark: Text123][bookmark: Kontrollkästchen12]Yes   |_| Date on certificate:      	No   |_|


On page 3:
N.B: Incorrect statements may invalidate your employment contract and lead to a demand for the repayment of remuneration.


	Tübingen, den (insert the date)

	




	employee’s signature

	(I hereby confirm that the information given above is correct)




------------------------------------------------------------------------------------------------------------------------------------------------------------

Also on page 3: The section below this line is for the head of the department or institute to fill out and sign.


Declaration by head of institution:
[bookmark: _GoBack] 
image1.jpeg
EBERHARD KARLS

UNIVERSITAT
TUBINGEN





