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Ausfüllhilfe Einstellungsantrag

This translation is for information and orientation only. Please enter your details on the legally binding German original, “Einstellungsantrag” 

Application for an Employment Contract

|_| for a student research assistant (with Master’s or other degree)
[bookmark: Kontrollkästchen2]|_| for a student research assistant (with Bachelor’s Degree)
[bookmark: Kontrollkästchen3]|_| for a student assistant (without degree)

1. Declaration by the student assistant
Please fill out the German original. Incomplete applications cannot be processed.

	[bookmark: Text91]Family name, family name at birth if applicable   
	Given name(s)
	Personnel number

	Place of birth
	Date of birth
	Nationality

	Current address
	Phone (not compulsory)

	Severely disabled?
[bookmark: Kontrollkästchen9]|_| no
[bookmark: Kontrollkästchen10]|_| yes (provide documentation)	
	E-mail (not compulsory)


	Enrollment (without degree)
[bookmark: Kontrollkästchen4]|_| enrolled at the University of Tübingen*
[bookmark: Kontrollkästchen5]|_| enrolled at: Give details of your institution of higher education on the German original.

     
Enrollment (with degree) 
Specify degree:                                                                                      Date of final exam:      

 
[bookmark: Kontrollkästchen6]|_| not enrolled
[bookmark: Kontrollkästchen7]|_| second degree/ supplementary studies/ graduate studies*: Course:      
[bookmark: Kontrollkästchen8]|_| PhD student*
*You must provide documentation of current enrollment
N.B.: If this job is not your only paid work, please fill out the declaration of secondary employment (Anzeige einer Nebentätigkeit) and include it with this application.


						
2. Application for employment of a student assistant
To be filled out by the employing institute in the German original

	Name of institute
[bookmark: Text14]     
	Contact person and phone number
     



	Employment start date
     
	Employment end date
     
	Number of hours per month
     
	monthly pay
     

	Cost center

     
	Fund

     
	WBS element 

     
	Administrative code

     

	
7 digits	
	
4 digits
	
10 digits/characters
	
8 digits/characters

	
You must enter: cost center and fund OR cost center with fund and WBS element (in the case of projects)
                           The administrative code must always be given



Has this person been employed as a student assistant before?
	
[bookmark: Kontrollkästchen11][bookmark: Kontrollkästchen12][bookmark: Text109]At the University of Tübingen	|_| no	|_| yes 	from:	     		to:	     

Other 
employer: 	     	
	
Last employment contract at the University of Tübingen as       from/to      

	I am aware that student assistants/research assistants are only allowed to work in research and teaching and that this work may not commence before this contract is signed. Any offers to carry out work before then cannot be accepted. I hereby confirm that all the necessary funding for employment of the abovementioned assistant is available.	
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