


Change of family circumstances  (Änderung der familiären Verhältnisse)

	Notes:
1.	We need the following data to be able to pay your salary. For the legal provisions underlying the collection of this data, see attached data protection sheet. If it is not compulsory to provide a piece of information, the box will be marked “optional.” 
2.	Please see explanatory notes, attached.

	1.
	Personal data
	[bookmark: Kontrollkästchen36]Please place an X in the appropriate box |X| or fill out

	Family name
[bookmark: Text173][bookmark: _GoBack]     
	Given name(s)
[bookmark: Text172]     
	Name at birth if different from above
[bookmark: Text170]     
	Staff number/ professional field 
[bookmark: Text3]     

	Place of employment
[bookmark: Text169]     
	Date of birth
[bookmark: Text174]     
	phone (optional)
[bookmark: Text183]     

	2.
	Change of family circumstances

	[bookmark: Kontrollkästchen1]|_|
	Marriage/registered partnership 
- this information is optional for employees who have been transferred into a new collective agreement (such as TV-L) or trainees.
I have attached the marriage certificate/registered partnership certificate and, for Beamte, judges, trainee lawyers, form LBV 538b1.

	
	Family name, given name(s) of spouse/ civil partner
[bookmark: Text7]     

	

	[bookmark: Kontrollkästchen2]|_|
	Divorce/dissolution of registered partnership 
- this information is optional for employees who have been transferred into a new collective agreement (such as TV-L) or trainees.
I have attached the certificate of divorce/dissolution.

	
		

	
	Are you obliged to pay maintenance for your former spouse/ civil partner? 

	
	[bookmark: Kontrollkästchen3]|_|
	no

	
	[bookmark: Kontrollkästchen37]|_|
	yes, I have attached LBV form 538b1 (for Beamte, judges, trainee lawyers).

	
	Do you accommodate another person (including your own children) in your household not only temporarily or have you accommodated a child somewhere else at your cost?

	
	|_|
	no

	
	|_|
	yes, I have attached LBV form 538b1 (for Beamte, judges, trainee lawyers).

	

	[bookmark: Kontrollkästchen7]|_|
	Birth of a child 
I have attached the birth certificate.

	LBV 527 – 12/14

	Family name, given name(s) of child 
[bookmark: Text8]     
	Date of birth
[bookmark: Text9]     

	

	[bookmark: Kontrollkästchen9]
	Do you wish to apply for Kindergeld (child benefit)?

	
	[bookmark: Kontrollkästchen38]|_|
	no	(employees, please note explanation no. 2 and attach a copy of the birth certificate)

	
	[bookmark: Kontrollkästchen39]|_|
	yes	(please attach form LBV KG1, the Anlage Kind LBV KG1ANLAGE (corresponding attachment), and the original birth certificate / confirmation of birth).
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	[bookmark: Kontrollkästchen10]|_|
	Death of spouse/civil partner/child 
- this information is optional for employees who have been transferred into a new collective agreement (such as TV-L) or trainees.
I have attached the death certificate.

	
	Family name, given name(s) of the deceased person

	Date of birth


	

	3.
	Other changes

	[bookmark: Kontrollkästchen11]|_|
	Change of name 
I have attached a declaration made at the civil registry office or the entry in my family register.

	[bookmark: Kontrollkästchen12]|_|
	Change of residence
	as of
	[bookmark: Text176]
	

	
	new address (street, house number, postcode, town)
	phone (optional)

	
	
	

	

	[bookmark: Kontrollkästchen13]|_|
	Changes in your bank details
	as of
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	bank
	
	BIC/ SWIFT:
	
	
	
	
	
	
	
	
	
	
	

	
	
	Here the 22-digit German IBAN ends!

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	IBAN:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	[bookmark: Kontrollkästchen14]|_|
	Further changes 
	as of
	
	

	
	type of change (I have attached corresponding documentation, if applicable)

	
	

	

	Declaration
I confirm that the above information is both correct and complete. I am aware that I will have to repay sums that were overpaid to me due to inaccurate information or my failure to notify the LBV of changes in a timely manner.

	


	

	Date, signature   
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Explanatory notes

The line "Further changes" is for information that might affect the payment of e. g. Kindergeld (child benefit) and/or the Familienzuschlag (familiy allowance), the Unterschiedsbetrag (difference), the child or family status-related Besitzstandszulage (extra pay due to vested rights), or your salary. At "date", please state the day the change will happen and attach corresponding documentation.

These changes include the following:

1. 	Spouse/registered partner

Please notify us if your spouse/partner (re)starts employment (including training). If you are a Beamte/ judge/ trainee lawyer, please use LBV form 538b1 Erklärung zum Familienzuschlag (declaration on family allowance).

Your spouse/ registered partner ends his/ her employment (including training) in the öffentliche Dienst (Germany's public service). 

Öffentlicher Dienst is: employment or training in the service of the state of Germany, a federal state, a community or other corporations, institutions and foundations under public law, or their associations. Excluded are employment by public-law religious communities or their associations, unless the requirements set out in the final sentence of this section are met in the case of organizationally independent institutions, particularly schools, institutions of higher education, hospitals, child-care facilities or retirement homes. Employment (training) by an intergovernmental or supranational institution is equivalent to öffentlicher Dienst, if the German state or one of the corporations or associations mentioned above is involved in this institution through paying contributions or subsidies or any other form. In addition, employment (training) by an other employer is equivalent to öffentlicher Dienst, if this employer applies the Tarifverträge (collective wage agreements) for the öffentlicher Dienst, or Tarifverträge with essentially the same content, or comprising regulations on family allowance, local bonuses or social bonuses in the laws on payment that are comparable to the öffentliche Dienst, and the German state or one of the corporations or associations mentioned above is involved in this institution through paying contributions or subsidies or through any other form. 

2.	Birth of a child

The contribution rate in the Pflegeversicherung (long-term care insurance) for members without children, born after 31 December 1939 and older than 23, was increased by 25 points as of 01 January 2005. The legal basis for this is the German law Kinder-Berücksichtigungsgesetz – KiBG.

If you document that you are a parent by presenting corresponding documentation to your employer (e. g. copy of birth certificate, adoption certificate), you will not have to pay this extra percentage.
In addition to natural or adoptive parents, step-parents and foster parents may be considered as parents.
If you submit the documentation within three months after starting your employment/ the birth of your child, we can take this documentation into account from the start of your employment/the birth. Otherwise we can only take the documentation into account starting the month after you provide the documentation.

3.	You no longer meet the prerequisites for receiving Kindergeld (child benefit) / the child/family-related Besitzstandszulage (extra pay due to vested rights)/Familienzuschlag (family allowance) because, for example:

· Your child has completed or quit his/her professional training or apprenticeship

4. 	You no longer meet the prerequisites for receiving the family status-related Besitzstandszulage (extra pay due to vested rights)/ the marriage-related part of the Familienzuschlag (family allowance) for single or divorced persons who receive this allowance because they accommodate another person (including own child), because, e.g.

· this person moves out of your household, or

· the person you accommodate starts receiving his/her own salary (e.g. professional training/apprenticeship salary).

If you meet the prerequisites for the first time, please inform us about this situation in writing (employees) or, if you are a Beamte/judge/trainee lawyer, via the form LBV 538b1 Erklärung zum Familienzuschlag.

5. 	Permanent separation of spouse
(you only need to provide this information if there are children that have to be considered for Kindergeld (child benefit), the child-related Besitzstandszulage (extra pay due to vested rights) or the Familienzuschlag (family allowance).

6. 	Child moves into another household or sets up own household (in case of children of legal age).
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