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	Family name, given name(s):
     
	 Title:
     

	University institution:
     
	Work phone:
     



[bookmark: Kontrollkästchen4][bookmark: Kontrollkästchen3]          	 Beamte status  |_|		employee status  |_|		 

	Declaration section

	Must be filled in by all university employees who have carried out secondary employment for which they require approval or 
which they are obliged to declare as secondary employment, and who have carried out secondary employment which under 
§ 63 para. (3) LBG need not be approved or declared

	Sequen. 
no.
	Description of secondary employment and office
for which carried out:
	Approved on:
(*see below)
	Duration of
secondary
employment:
	Volume of
secondary
employment:
	Annual pay:
(Exact amount):

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


*	If you have not yet submitted an application for approval of the secondary employment listed above, and you are continuing the secondary
	employment, please fill in the application form listed below and submit it to Human Resources.


	Accounts section

	Fill in this accounts secion only if 
1. you received payment for secondary employment in the public sector or equivalent, or
2. if the secondary employment was undertaken at the demand, suggestion, or instigation of your regular work superior, or
3. if the secondary employment was transferred to you as a Beamte with regard to your primary employment and the remuneration has exceeded 1,200 € in the calendar year and you are not eligible for a waiver under § 6 LNTVO, or
4. 	University of Tübingen staff, facilities, material and/or equipment were used.

	Pay as defined in
§ 5 para. (3) LNTVO
	Daily allowance/ overnight accommodation allowance
	Deductions (e.g. payment re-
ceived for travel, food expenses)
	Use of resources: 
Staff, facilities,
materials and/or equipment?

	     


	     



	     



	[bookmark: Kontrollkästchen1][bookmark: Kontrollkästchen2]Yes |_|    	no  |_|

Type and duration of use:







	     


	     


	     



	

	     
	     
	     
	

	




In the following secondary employment which does not require approval but of which I have given notice under § 63 para. (3) LBG, the following changes have taken place regarding the type of work and the client, time required and the amount paid:

[bookmark: Text28]In the year       I did not carry out any secondary employment requiring approval or declaration.

Please send me the application form** for current secondary employment activity not yet approved / declared.

I hereby confirm that the information given above is completed and correct.



		**The application form may also be downloaded
___________________________________________________		from the central downloadserver
(Date, signature)
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Excerpt from the Landesnebentätigkeitsverordnung (LNTVO) in the version of 28 Dec. 1972 (GBl. 1973 p. 57), amended 08. Nov. 1999 (GBl. p. 437), last amended 03. May 2005, last amended 27.10.2010


§ 3 Pay

(1) Pay for secondary employment is any consideration in the form of money or advantages with monetary value, even if there is no legal right to them. 
(2) The following are not considered to be pay within the meaning of paragraph (1) above:
1. reimbursement of travel expenses or daily allowances up to the amount provided for under travel expenses rules for Beamte for a full day; the same goes for overnight accommodation allowances including any surplus under § 10 para. (3) of the state law regarding travel expenses, the Landesreisekostengesetz,
2. reimbursement of any other expenses paid in cash, insofar as these are not already provided for as part of a fixed lump sum,
3. the value added tax collected, insofar as it must be levied at all.
(3) Lump-sum reimbursements are in their full extent daily and overnight accommodation allowances, and to the extent that they exceed the sums set out in paragraph (2) no. 1, to be regarded as pay. 

§ 5 Granting und surrender of payments

(3) Monies received must be surrendered under § 64 para. (3) LBG insofar as they 
exceed, for secondary employment in a calendar year carried out by a 

Beamte in the salary bracket                 euros (gross amounts)

up to A8	       		3700
A9 to A 12	       		4300
A13 to A16, B1, C1 to C3, W1 and W2	       	4900
B2 to B5,C4, W3	       		5500
B6 and higher	      	 	6100

The determining factor for the calendar year is the highest salary bracket the Beamte reaches in that calendar year. Payments must be considered together with the gross amount before taxes and other deductions are taken out. 
(3a) In calculating under para. (3) item (1) the sum to be surrendered, travel costs and other expenses incurred in connection with the secondary employment as well as for food and accommodation up to the amount set out in § 3 para. (2) no. 1, expenses for using the regular employer’s institutions, staff, or materials (including  offset benefits) and for other assistance and material paid for by the Beamte are to be offset against the payments; this does not apply insofar as such travel and other expenses were reimbursed. 

§ 6 Exceptions to maximum amount and to duty to surrender payments    

§ 5 paras. (2 - 6) does not apply to payment for
1. carrying out of teaching and lecturing activities,
2. examination/ assessment activities,
3. activities in the area of academic research,
4. creative writing activities and their equivalent for films and television,
5. artistic activities including artistic performances
6. activities as an expert for the courts or prosecutor,
7. activities as a referee for legal entities under public law,
8. the execution of duties by doctors, dentists, and veterinarians, for which fees are charged according to a schedule of fees 
9. activities which take place during approved vacation while regular salary is being paid,
10. Activities undertaken, until revoked, by Beamte who are doing preparatory service or activities done outside of regular work, such as that of honorary public officials.
 

§ 8 Annual list of secondary employment activities

(1) Civil servants with Beamte status must present to their superior by 1 July of each year a list containing the following information.
1. a declaration on the secondary employment activities for which approval is not required, of which notification must be given, or which were undertaken at the demand of the regular work superior; the declaration must include details of the type of secondary employment, the time required for the secondary employment and its overall duration, the secondary employer or client, and the amount of pay;
2. a statement on payments received by the Beamte from secondary employment under § 64 para. (3) LBG, if there is no exception to the duty to surrender payment under § 6.
For this reason your regular employer may require documentation of payments under item 1 no. 2.
(2) The highest level of the administration may permit a statement to be made for the period of two calendar years and require it to be given only once every two years.
(3) In the cases of § 5 para. (5), retired Beamte and former Beamte are also obliged to provide a statement under para. (1) item (1) no. 2.
_________________________________________________________

Excerpt from the Landesbeamtengesetz (LBG) in the version of 19 March 1996 (GBl. p. 286), last amended by the law of 01 December 2005 (GBl. p. 710), last amended by the law of 27.10.2010



§ 63 Secondary employment not requiring approval

(1) The following do not require approval
1. unpaid secondary employment, except for 
a) accession to a commercial activity, the practicing of a freelance profession, or collaboration in one of these activites
b) joining an organ of a business with the exception of a cooperative society, or taking over a trusteeship,
2. the administration of, or benefits from, the Beamte’s own assets,
3. literary, academic, artistic, or presentational activities by the Beamte,
4. freelance work as a reviewer connected with teaching or research activities by teachers at public institutions of higher education as well as Beamte-status employees at academic institutes and agencies,
5. Work for the safeguarding of professional interests in labor unions, trades associations, or self-help organizations for Beamte-status employees.
(2) Civil servants with Beamte status must declare to their superior secondary employment under paragraph (1) nos. 3 and 4 and in self-help organizations under para. (1) no. 5, for which payment is made, prior to taking up such employment. In cases of regularly recurring, similar forms of secondary employment, one notification annually is sufficient for the secondary employment to be expected in that period; the highest level of the administration may agree on a different rule. § 62 para. (4) applies accordingly.
(3) (3) under para. (2) there is no obligation to give notification for one or more instances of secondary employment if 
1. the pay for the secondary work does not exceed a total of 1,200 euros per calendar year 
2. the total time required does not exceed one-fifth of the Beamte’s regular weekly working hours.
(4) Secondary employment not requiring approval is prohibited wholly or in part if carrying out this work the Beamte fails to meet his/her professional responsibilities.
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